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Memo. rv". 9-(3t6 _/ v -s1 (part-5)/ BDA Dated: J-{-t LLffirt

I.'rom : Additional Executive Officer,
IJurdwan Development Authority
Purba Bardhaman

, To : 'l'he Lead District Manager
UCO Bank, Baidnath Katra,
G.T. Road, Burdwan

Sub:- Ileservation of the BDA Meeting Hall. 
\

I?ef:- Your letter No. LBO/BWN/DLRC&DCC/ l28l2Ol7-lB dared t3/12/2OtT.

Sir,

With reference to vour letter No. mentioned above this is to confirm that the meeting hall of thr:
Burdwan Devclopment Authority, Burdwan is reserved for holcling the 2.d DLRC&DCC meeting of
Burdwan District on 20l72l2OtZ from O4.OO pm to 6.0O pm.

You are requested to please arrange deposit of the reservation cost of the meeting hall amounting to
Rs. 3,ooo/- (Rupees three thousand) only on or before the clate of your meeting, to the Account
Section of this office either in cash or through Cheque/Demand Draft to be issued in favour of' "Burdwan Development Authority".

'lhe participants of the mceting may please be requested r.o follow the undernoted disciplines.

' 1. Meel.ing hall must be kept cleanccl.
2. Smoking is prohibited in the Meeting Flall.
3 rifnn, L;"";:;;;';; ;;;; ;; #;;o ar the Pantry
4. Chairsltables and other articles of the meeting hall should be kept tidy. r

.5. Used polythene cups/glasses/plates etc. are to be cast into the Vats kept outside the meeting hall.
6. Supply o[ Drinking water, Tea Tiffin etc. to the Participants of thc meeting may be made on self-

arrangement of the organizer of the mee ting.

//1

ft',r'('Y- Additional Executive.Officer
Burdwan Development Au thority

$rf".n" Brrdh.-a.,

Dated: l{ tLLgort

/fL, nryw
Additional Executive Officer

Burdwan Development Authority

Memo. Noh-KJr( - I \2) lv -s1 (part-S)/ BDA

Copy forwarded to:

l. The Cashier, Burdwan Developmcnt Authority.

2. Syed Imran Hossain, Burdwan Development Authority.


