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Memo. No. Q8  /v-51(Part-3)/BDA Dated: \®B /_01/2018

From : Chief Executive Officer,
Burdwan Development Authority,
Purba Bardhaman )

To : The Executive Engineer (A-I),
' Burdwan (A-I) Division,
Burdwan (Agri-Irrigation) Division,
Purta Bhaban, 2rd Floor,
Purba Bardhaman-713103

- Sub:- Reservation of the BDA Meeting Hall.

Ref:- Your Memo No. 36 dated 16/01/2018
With reference to your Memo No. mentioned above this is to confirm that the meeting hall of the Burdwan

Development Authority, Burdwian is reserved for holding a Seminar cum Workshop on ‘Application of Jute
" Geo-textile in Minor Irrigation Sector’ on' 19-01-2018 from 11.00 am to 2.00 pm.

You are requeAsted to arrange deposit of the reservation cost of the meeting hall amounting to Rs. 2 ,000/-
(Rupees two thousand) only on or before the date of your meeting, to the Account Section of this office
either in cash or through Cheque /Demand Draft to be issued in favour of “Burdwan Development

Authority”. 2

The participants of the meeting may please be requested to follow the undernoted disciplines.

1. Meeting hall must be kept cleaned.

2. Smoking is prohibited in the Meeting Hall.

3. Tiffin, Lunch, Tea, etc. are to be arranged at the Pantry. j

4. Chairs/tables and other articles of the meeting hall should be kept tidy.

5. Used polythene cups/glasses/plates etc. are to be cast into the Vats kept outside the meetmg hall.

6. Supply of Drinking water, Tea Tiffin etc. to the Participants of the meeting may be made on self—

arrangement of the organizer of the meeting. \

. ' Chief Executive S?ﬁ:éf t
: Burdwan Developmertt Authority
: </ \-ﬁ‘isurba Bardhaman

Memo. No.‘}é& R /1(2)/V-51(Part-3)/BDA \?x‘ - Dated: _1__?)_/_0_1_/2018

Copy forwarded to:
1. The Cashier, Burdwan Development Authority.

2. Syed Imran Hossain, Burdwan Development Authority. : ; ; ‘
' ' Chiet Bxecutive Officer |
Burdwan Development AutHority

;{}\y Purba Bardhaman
BV Y/ :



